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(4) I. Every public authority shall-

(a) maintain all its records duly catlogued
and indexed in a manner and the form
which facilitates the right to information
under this act and ensure that all records
that are appropriate to be computerized are,
within a reasonable time and subject to
availability of resources ,computerized and
connected through a network all over the
country on deffirent systems so that access
to such records in facilitated.,
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(b) Publish within one hundred and twenty

days from the enactment of this ACT-
(I) The particulars of its organization
functions and duties;

@)

(I) Sovo gferss #Hiex uRass WAgR Jolwy
fri ares & faWriy #=9d &1 sl U=
PRRI  AIAYR, @S, YRIGMEE, AT,
IRV H ThAID] Hari, /AT & FQugAR
O BRI & | 37 PRIV § a8l & 4RI
AT BT B FRAT Sl 8 | g9a AfaRad
AR ¥ gford AR 18+ Uiver & © o
HECId H odr SY s R ¥ gRdsd
AR & Yol SHI HT UMNeror T BRI
SIAr © | AR R H 98l @ gl doliR
H AN T @ YXAEl gd dredl @ FRuEe
] BRAET BT UIEU BRIBY YKI
A B wIRd fdar ar g | O
PRINTAR BT IO Gl BRI AR
BT & aT Siferdl &7 T@—<@rg ff HiagR #
Il 8 |

(IT) The powers and duties of its officers
and employees;
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(IIT)  The procedure followed in the
decision making process. Including
channels of supervision and accountability;
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(IV) The norms set by it for the discharge
of its functions;
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(V)The rules ,regulations ,instructions,
manuals and records,held by it or under its
control or used by its employees for
discharging its functions;
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(VI) A statement of the catagories of
documents that are held by it or under its
control
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(VII) The particulars of any arrangement
that exists for consultation with, or
representation by the members of the
public in relation to the formulation of its
policy of implementation there of;
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(VIII) A statement of the boards, councils,
committees and other bodies consisting of
two or more persons constituted as its part
or for the pupose of its advice, and as to
whether meetings of those boards, councils,
committees and other bodies ara open to
the public,or the minutes of such meetings
as accessible for public
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(IX) Adirectory of its
employees;

officers

and
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(X)The monthly remuneration received by
each of its officers and employees |,
including the sysytem of compensation as
provided in its regulations;
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(XI) The budget allocated to each of its
agency, indicating the particulars of all
plans, proposed expenditures and reports
on disbursements made;
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(XII) The manner of execution of subsidy
programmes including the amounts
allocated and the details of beneficiaries of
such programmes;
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(XIID) Particulars of recipients of
concessions, permits or  authorizations
granted by it;
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(XIV) Details in respect of the information
available to or held by it reduced in an
electronic form;
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(XV) The particulars of facilities available
to citizens for obtaining information |,
including the working hours of a library or
reading room, if maintained for public use;
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(XVI) The names , designations and other
partuculars of the public information
officers;
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(XVII) Such other information as may be | (XVII) [ -
prescribed;
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